
HOW TO CREATE A TEAM 

Go to www.hospicewr.org/WTR 

Select "Register"

Click the "Create a team" button 

• Create a team: Fill out the required fields for your team's name, goal and page headline when 
prompted.

Need help?  
Contact Monica Cowans, mcowans@hospicewr.org or 216.383.3714. 

mailto:mcowans@hospicewr.org


HOW TO CREATE A TEAM 

You are required to create a  
team name, fundraising goal 
(this is pre-filled, but can be  
changed) and a team page  
headline. 

Click "Create team" and you will be taken to the registration page.  

You are required to add at least one option when you create a team.  As the first person to register, you become 
the Team Captain by default.  This can be changed on the team page if necessary.   

Create a team name 

The default team goal is $500, 
but you may customize it to fit 
your team 

Team page headline – Saying, 
mantra or description of your 
team or why you walk.  
Example:  Walk for Grandma 

Click the “+” to 
add add’l walkers 



HOW TO CREATE A TEAM 

Click "Register now" to proceed to the next page to enter your demographic information.  

Team name and 
registrations appear 
in the cart   



HOW TO CREATE A TEAM 
You'll have the option to add a donation in addition to your registration 

*Be sure to enter a 
credit card expiration 
date and the security
code (CID) after the
credit card number or
your “Purchase” button
will not activate.

Complete billing 
information: 

Enter your billing 
information and click 
"Purchase". 



HOW TO CREATE A TEAM 
Click "Purchase" to create your team and complete your registration. 

You will be redirected to the confirmation page. Please note: You have created two fundraising pages. One for your 
team and one for yourself. You will use the team page for all team fundraising, your page is created by default and 
can be used for individual donations that will still apply to your team.   



HOW TO CREATE A TEAM 

You will also receive a confirmation email. To access your 
team or individual page click “Manage your donation".  There 
are two ways to sign in: 

1. New user or forgot password: Enter the email address 
you registered with. Click "Forgot password" and you will 
receive an email link with a temporary password. You will 
be prompted to change the password when you sign in.

2. Use email and password from 2019: If you registered 
with the same email this year as you did in 2019, you 
can login using your existing password. If you forgot 
your password, follow the steps for a new user.

Team Captain appears here 

Team progress appears here 

See how you compare 
to other teams under 
"Leaders" 

Automatically  connect 
and post to your 
Facebook page.  Or 
send a link to family 
and friends via email 
join your team! 



HOW TO CREATE A TEAM 

At the bottom of the fundraising page (Individual or team) you can monitor all activity, see comments and walkers who 
joined your team or made a donation.   

Mo nitor team 
me mbers under 
"Me mbers" 


	Complete Billing Information



